August 15, 2010
Feast of the Assumption of Mary

Students, Parents / Guardians, Faculty and Staff,

You will find in the following pages the newly publicized Lima Central Catholic High School Student Handbook.  This handbook replaces all former policies, bulletins and notices thus becoming the agreed contract of behavior for all students who are enrolled at LCC.

It is my expectation that all students and parents / guardians will read and acquaint themselves with the policies as they are expressed within this handbook.  Some of the policies are new and should be carefully reviewed.  All students will be held to the standards of this handbook.

Obviously, not all situations and circumstances can be anticipated.  It is my judgment that the policies within this Student Handbook provide a positive guide to enable Administration, Faculty, and Staff members to help students “do the right thing.”  The Administration reserves the right to make adaptations and apply policies to situations and circumstances that have not been addressed in this handbook.

On behalf of the Administration, Faculty and Staff of Lima Central Catholic High School, it is my honor to pledge our commitment to common sense, fairness, compassion and Christian charity when it becomes necessary to administer consequences for violations to the policies of the Student Handbook.

We at Lima Central Catholic continue to hold you in our prayers that together we might embrace fully the discipleship that our Lord Jesus Christ desires and allow His teachings and the beautiful traditions of the Roman Catholic Church to guide us toward happiness in this life so we might know lasting happiness in the ever-lasting life of heaven.

Richard Mitterholzer
Principal
Lima Central Catholic High School
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Mission Statement

Lima Central Catholic High School is committed to the teachings of the Roman Catholic Church, providing a faith-based education through quality academic, artistic and athletic programs combined with opportunities for spiritual formation and service.

Belief Statements

· We believe that the teachings of Jesus Christ influence all of our decisions.

· We believe that teaching is a ministry of the Gospel.

· We believe that teachers should be good role models of the Christian faith.

· We believe that community service is a vital component of education that develops social awareness.

· We believe that extra-curricular activities help teach important life skills.

· We believe that parents are important partners in their student’s educational process.

· We believe that every student is entitled to a quality education in a safe environment.

· We believe that teachers should be committed to high standards of teaching.

≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈
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Traditional Roman Catholic Prayers

Sign of the Cross
In the name of the Father, and of the Son, and of the Holy Spirit. Amen.
Daily Offering

O my Jesus, through the Immaculate Heart of Mary, I offer You all my prayers, 
works, joys, and sufferings of this day in union with the Holy Sacrifice of the 
Mass throughout the world. I offer them for all the intentions of Your Sacred 
Heart: the salvation of souls, reparation for sin, and the reunion of all 
Christians. I offer them for the intentions of our bishops and of all Apostles of
Prayer, and in particular for those recommended by our Holy Father this month.  

Act of Faith

O my God, I firmly believe that you are one God in three divine Persons, 
Father, Son, and Holy Spirit; I believe that your divine Son became man and
died for our sins, and that he shall come to judge the living and the dead. I 
believe these and all the truths that the Holy Catholic Church teaches, because 
you have revealed them, who can neither deceive nor be deceived. Amen. 

Act of Hope

O my God, relying on your almighty power and infinite mercy and promises, I 
hope to obtain pardon for my sins, the help of your grace, and life everlasting, 
through the merits of Jesus Christ, my Lord and Redeemer. Amen.

Act of Love

O my God, I love you above all things, with my whole heart and soul, because 
you are all good and worthy of all my love. I love my neighbor as myself for 
the love of you. I forgive all who have injured me and I ask pardon of all whom
I have injured. Amen.

Hail Mary

Hail Mary, full of grace, the Lord is with  you. 

Blessed are you among women and 

blessed is the fruit of your womb Jesus.

Holy Mary, mother of God, pray for us sinners

now and at the hour of our death. Amen.

Our Father

Our Father who art in heaven, hollowed be thy name.

Thy kingdom come. Thy will be done on earth as it is in heaven.

Give us this day, our daily bread, and forgive us our trespasses,

as we forgive those who trespass against us, and lead us not into 

temptation, but deliver us from evil. Amen.
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Traditional Roman Catholic Prayers

Holy Spirit Prayer

Come Holy Spirit, fill the hearts of thy faithful and kindle in them the fire of thy love.  Send forth thy Spirit and they shall be created.  And thou shall renew the face of the earth. 

All:  O, God, who by the light of the Holy Spirit, didst instruct the hearts of the faithful, grant that by the same Holy Spirit we may be truly wise and ever enjoy 
His consolations, Through Christ Our Lord, Amen.

Glory Be (The Doxology)
Glory be to the Father, and to the Son, and to the Holy Spirit, 

as it was in the beginning, is now, and ever shall be, world without end. Amen.

Memorare

Remember, O most gracious Virgin Mary, that never was it known that any one 

who fled to thy protection, implored thy help or sought thy intercession, was 

left unaided. Inspired with this confidence, I fly unto thee, O Virgin of virgins 

my Mother; to thee do I come, before thee I stand, sinful and sorrowful; 

O Mother of thy Word Incarnate, despise not my petitions, but in thy clemency 
hear and answer me. Amen.

Guardian Angel

Angel of God, my guardian dear, to whom God’s love commits me here, ever this day be at my side, to light and guard, to rule and guide. Amen.

The Angelus  (Outside Easter Season)

V:
The Angel of the Lord declared unto Mary;

R:
And she conceived by the Holy Spirit.



Hail Mary . . .

V.
Behold the handmaid of the Lord.

R.
Be it done unto me according to your word.



Hail Mary . . .

V. 
And the word was made flesh, (genuflect)

R.
And dwelt among us (stand)



Hail Mary . . .

V.
Pray for us, O holy Mother of God.

R.
That we may be made worthy of the promises of Christ.

V. 
Let us  Pray.

R.
Pour forth we beseech you, O Lord, your grace in our hearts,


that we, to whom the incarnation of Christ, your Son, was made


known by the message of an angel, may by his passion and cross


be brought to the glory of his resurrection, through the same Christ


our Lord. Amen.
Traditional Roman Catholic Prayers

Regina Coeli

(During Easter Season)

V.
Queen of Heaven, rejoice! Alleluia.

R. 
For he whom you did merit to bear. Alleluia.

V.
Has risen, as he said. Alleluia

R.
Pray for us to God. Alleluia

V.
Rejoice and be glad, O Virgin Mary. Alleluia.

R.
For the Lord is truly risen. Alleluia

V.
Let us pray.

R.
O God who gave joy to the world through the resurrection of your Son, our Lord Jesus Christ, grant, we beseech you, that through the resurrection of the Virgin Mary, his Mother, we may obtain the joys of everlasting life, through 

the same Christ our Lord. Amen.

Eternal Rest

V.
Eternal rest grant unto them (him/her),  O Lord,

R.
And let perpetual light shine upon them (him/her).

V.
May they (he/she) rest in peace.

R.
Amen.

V.
May their (his/her) soul(s) and the souls of all the faithful departed, through the mercy of God, rest in peace.

R.
Amen.

Thanksgiving After A Meal

We give you thanks, almighty God, for all your benefits, 
you live and reign forever and ever. Amen.
The Apostles’ Creed

I believe in God, the father almighty, creator of heaven and earth. I believe in Jesus Christ, his only Son, our Lord. He was conceived by the power of the Holy Spirit and born of the Virgin Mary. He suffered under Pontius Pilate, was crucified, died, and was buried. He descended into Hell. On the third day he rose again. He ascended into Heaven, and is seated at the right hand of the Father. He will come again to judge the living and the dead. I believe in the Holy 
Spirit, the holy Catholic Church, the communion of saints, the forgiveness of sins, the resurrection of the body, and 
life everlasting. Amen.
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Traditional Roman Catholic Prayers

Fatima Prayer

O my Jesus, forgive us our sins, save us from the fire of Hell, draw all souls to Heaven, especially though who are 
in most need of your mercy. Amen.

Hail Holy Queen

Hail, holy Queen, Mother of mercy, our life, our sweetness, and our hope. To you do we cry, poor banished children of Eve. To you do we send up our sighs, mourning and weeping in this valley of tears. Turn then, most gracious advocate, your eyes of mercy toward us, and after this exile show unto us the blessed fruit of your womb, Jesus. O clement, O loving, O sweet virgin Mary. 

V.: Pray for us, O holy Mother of God.

R.: That we may be made worthy of the promises of Christ.

Act of Contrition

O my God, I am heartily sorry for having offended you, and I detest all my sins, because I dread the loss of Heaven and the pains of Hell; but most of all because they offend you, my God, who are all good and deserving of all my love. I firmly resolve, with the help of your grace, to confess my sins, to do penance, and to amend my life. 
Amen.

Prayer to St. Michael The Archangel

Saint Michael the Archangel, defend us in battle; be our defense against the wickedness and snares of the devil. May God rebuke him, we humbly pray. And do you, O prince of the heavenly host, by the power of God thrust into Hell Satan and all the evil spirits who prowl about the world for the ruin of souls. Amen.
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Non-Discrimination Policy

In accordance with Christian principles, Lima Central Catholic High School will admit students of any race, color, or ethnic origin to all rights and privileges, programs and activities.  In addition, the school will not discriminate on the basis of race, color, or ethnic origin in administration of its educational policies, scholarships, loans, fees, waivers, educational programs, athletics and extracurricular activities.  Lima Central Catholic will not discriminate on basis of race, color, or ethnic origin in the hiring of its certified or non-certified personnel.

All students will participate in the Religious education program of Lima Central Catholic.

Note to Parents and Students

You will find in the following pages the newly publicized Lima Central Catholic High School Student Handbook.  This handbook replaces all former policies, bulletins and notices thus becoming the contract of behavior for all students who are enrolled at LCC.

Since Lima Central Catholic High School is a school of choice, parents and students alike should recognize that registration of a student is considered an agreement to accept and comply with these guidelines as a norm of conduct.  Students represent Lima Central Catholic High School both on and off campus. It is our expectation that all students and parents/guardians will read and acquaint themselves with the policies as they are expressed within this handbook.  Obviously, not all situations and circumstances can be anticipated.  It is our judgment that the policies within this Student Handbook provide a positive guide to enable administration, faculty and staff members to help students to “do the right thing.”  The Administration of LCC maintains the right to modify or interpret any policy contained within this 2010-2011 handbook.
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Students at LCC are expected to observe the ordinary rules of conduct becoming to Christian men and women.  Students are expected to live lifestyles in keeping with the teaching of the Catholic Church.  Parents are the first and foremost educators of their children, yet they delegate a part of their responsibility to the school.  The school will make reasonable attempts to keep the parents informed about their child’s progress and solicit their cooperation.  The parents, in turn, have the obligation to support the school and abide by all school policies regarding discipline and academics.

Self respect is fundamental to psychological health and moral maturity; LCC’s purpose is to guide students as they develop their sense of self-respect.  The belief that every human being is “made in God’s image and likeness” leads to a positive attitude, which is reflected in actions, speech and appearance.

A unique relationship exists between students and teachers.  Teachers have dedicated themselves to Catholic education to assist students in preparing for and meeting the challenges of life.  The rapport that exists between student and teacher is a bond based on mutual trust and respect.  Both are expected to maintain this trust.
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2010-2011 School Year

Summary of Events

Date 




Event
August 24



First Day of School

September 6



Labor Day

September 17



Teacher In-Service

November 5



Parent/Teacher Conferences
November 15 -19



Catholic Schools Week

November 24- 26 



Thanksgiving Break
December 20 through January 2

Christmas Break

January 17



Dr. Martin Luther King Day

February 21



President’s Day
March 21




No School
April 22 - 26 



Easter Break
May 27




Last Day of School
May 29




Graduation Ceremony

May 30




Memorial Day
May 31 




Teacher Work Day

Duration of Quarters

First Quarter 



August 24 – October 22
Second Quarter



October 25 – January 14
Third Quarter 



January 18 – March 18
Fourth Quarter 



March 22 – May 27
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Academics

1. ADMISSIONS

A pupil at the time of application to LCC shall provide information from the

school that he or she most recently attended.  LCC will contact the school requesting the student’s official records.  Cumulative records are necessary before the student is officially admitted to LCC.  A student grade card may be used for scheduling but does not satisfy the need for official records.
2. GRADING SCALE

( 4.5 Scale used through Graduating Class of 2011)

Grade

Percentage
Normal

Collegiate
A+

97 – 100

4.500 

5.500

A 

93 - 96 

4.188

5.188

A- 

90 - 92 

3.875

4.875

B+ 

87 - 89 

3.563

4.563

B 

83 - 86 

3.250

4.250

B- 

80 - 82 

2.938

3.938

C+ 

77- 79 

2.625

3.625

C 

73 - 76 

2.313

3.313

C- 

71 - 72 

2.000

3.000

D 

66 - 70 

1.000

2.000

F 

  0 - 65

0.000

0.000

( 4.0 Scale used beginning with the Graduating Class of 2012)

Grade

Percentage
Normal

Collegiate
A+

100

4.00

5.00
A 

95 – 99

4.00

5.00
A-

92 – 94

3.70

4.70
B+

89 – 91

3.30

4.30
B

86 – 88

3.00

4.00
B-

83 – 85

2.70

3.70
C+

80 – 82

2.30

3.30
C

77 – 79

2.00

3.00
C-

74 – 76

1.70

2.70
D+

71 – 73

1.30

2.30
D

68 -  70

1.00

2.00
D-

66 – 67

0.70

1.70
F

  0 – 65

0.00

0.00
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3. GRADE POINT AVERAGE AND RANK

Physical Education, Resource Center and CAP (College Academic Planning) are not counted in the GPA.  College credit courses will receive the weight of one letter grade higher than the letter grade earned.  The weight does not affect the final grade in the class, only the Grade Point Average.

4. GRADE AND PROGRESS REPORTS

Grade reports are issued at the end of each quarter; progress reports are issued four weeks prior to the end of each quarter.  Parents may monitor their student’s grades at any time on our website at www.lcchs.edu under the Progress Book link.  Students are given a password to access their grades.  Any questions concerning passwords may be directed to the Guidance office.

5. REQUIRED CLASSES - Including State Mandates for Graduation
Lima Central Catholic


State of Ohio
Religion              
4 credits



English               
4 credits


English  -            4 credits

Math                    
3 credits


Math  -                3 credits
  (4 Math Credits required for class of 2014 both for LCC and State of Ohio)
Science                
3 credits


Science  -            3 credits

Social Studies      
3 credits 


Social Studies  -  3 credits 

Health                 
½ credit


Health  -              ½ credit

*Physical Educ.  
½ credit


Physical Educ. -  ½ credit

Art   

1 credit


Electives  -          6 credits


Technology      
1/2 credit 





Speech    
          
½ credit (Graduating class of 2012)

Economics          
½ credit (Graduating class of 2012)

Electives          
7 1/2 credits

For a listing of course descriptions, see the current Course Catalog.

*Students who participate in a sport, marching band or cheerleading for two seasons automatically fulfill the Physical Education requirement.  They do not receive a credit but must substitute ½ unit of another course.

6.  CLASS SCHEDULING
Scheduling for each year begins in the third quarter with the distribution of the Course Catalog.  The Guidance Counselor and Dean of Academics meet with students to discuss appropriate scheduling for the next year.  Students and parents review the Catalog to determine the student’s final schedule.  After a parent signature, the Schedule Request Form is returned to the Guidance office.
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Scheduling is a complex process involving many; factors.  First priority is given to core courses for all students.  Electives are then scheduled with priority order given to seniors, followed by juniors, sophomores, and freshmen in that order with every effort being made to schedule students’ top choices.  There is also the need to achieve a balance in the number of students scheduled in the sections of classes, in addition to the scheduling of teachers’ classes and classroom availability.   Students are instructed to select the courses they want or need, and many decisions, including staffing needs, are made based upon these requests.  Therefore, schedule changes after this point are considered only when there is a need to adjust due to extraordinary academic circumstances.  Any schedule changes made after the first two weeks of classes will be assessed a fee of $25 and may result in a withdrawal failure.

7. COURSE RETAKES

The retaking of a class that a student has already passed may occur under rare circumstances and only with the permission of the Guidance Office and the  Dean of Academics.  The student’s transcript will show both grades for the course; however, only one credit will count toward graduation.

8. INCOMPLETES

Any student who has received an incomplete has a maximum of two weeks to make up the work.  Any incomplete work not made up in the designated time period will automatically convert to a failing grade.

9. ACADEMIC MISCONDUCT

Students are responsible for completing and submitting their own work.  Every act of academic dishonesty is considered an act of serious consequence and will be dealt with as such. 

Any form of cheating whether it is plagiarism, bringing unapproved material to the test, indicating the specific content of a test to students yet to be assessed, sharing/copying another student’s work and presenting it as your own on homework, quizzes, tests, projects or writings is unacceptable.

Plagiarism can take several forms.  The most obvious is word-for-word copying without acknowledging the original author/source of the material. When using another’s ideas, credit must always be given to the author of the ideas.

Tests/exams are designed by the teacher with the available amount of testing time in mind.  Thus, students are not permitted to leave the test site and return later to complete an exam.
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Consequences:
1. Acts of academic dishonesty:

· A student earns a zero for the test/assignment.

· The parent is notified

· Detention(s), Saturday School(s) or suspension are a possibility

2. If a second incidence of academic dishonesty occurs:

· All of the above apply, and

· Student, parent, and administration conference.

· A notice is placed in the student file.

· Course failure is a possibility.

3. If a student enrolled in a College or Advanced Placement Course is involved 
   in Academic Dishonesty, he/she forfeits the right to be enrolled in the course.

10. TRANSCRIPTS
An official transcript from LCC will contain the following:

• Personal family information such as address, parents, etc.

• A complete list of all academic work beginning with the freshman year.

  This includes any summer work taken and completed at any other 

  school.

• Score reports of any standardized tests taken in high school.

• Record of attendance and tardiness.

Transcripts are sent on request from the Administration Office. Seniors may

receive two free transcripts. For each additional transcript or for each transcript requested after graduation, there is a $2.00 fee.
11. HONOR ROLL

The names of students meeting academic success are published quarterly with the following designations.  Any failing grade disqualifies a student from the 

Honor Roll.
Mark of Excellence 
4.500 GPA or above
4.0 or higher
Superior Honors 

3.875 - 4.499 

3.5 – 3.999
High Honors 

3.562 - 3.874 

3.0 – 3.499
Honors 


3.250 - 3.561 
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12. NATIONAL HONOR SOCIETY

The purpose of the National Honor Society is for students to set examples of service, character, leadership and scholarship. Applicants are evaluated for membership based upon these four areas. Members are expected to participate in NHS service activities, model exemplary character, and demonstrate scholarly excellence.

Selection Process

The names of junior and/or senior students whose cumulative scholarship average is 3.75 or higher are notified that they are eligible to apply for National Honor Society. A student who wishes to be considered for membership must submit by a designated deadline the completed Student Activity Form and an essay incorporating the four characteristic of a National Honor Society student. A student is then considered for membership through a rating of his/her teachers and coaches, based on their demonstration (observed behaviors and attitudes) of scholarship, character, leadership and service. This rating will provide relevant information for use by the Faculty Council. Membership is not guaranteed by the student’s grades.
The Faculty Council reviews the essays, the Student Activity Form and the Teacher evaluations, to determine each student’s eligibility for membership in the Thunderbird Chapter of the National Honor Society. It is a privilege to be admitted to the National Honor Society, not a right.
A letter from the Chapter Advisor and the Dean of Academics will notify those students who have been found to fulfill all of the eligibility requirements for membership. The letter will outline some of the obligations and responsibilities of membership as well as serve as the formal invitation to the induction ceremony, held in the fall of each year. Members are to understand fully that they are subject to dismissal if they do not maintain the standards of scholarship, leadership, service, and character that were used as a basis for their selection. 

Student behavior is evaluated by teachers at the end of each quarter, along with grade checks. When a member falls below the standards by which he/she was selected, the Chapter Adviser will inform the member, in writing, of the nature of the violation, the time period given for improvement, and provide warning of the possibility of dismissal from the National Honor Society.

· If a cumulative average falls below 3.75, the student is put on probation and given one quarter to correct it. Failure to do so results in the student’s dismissal.

· If a NHS member earns an F in any subject, the member is put on probation and has one quarter to correct it or will be dismissed.

· Of a pattern exists of school rules/regulations being consistently violated, the student is put on probation and if the next quarterly evaluation shows no improvement the student will be removed from National Honor Society.
Academics
· If a serious incident of behavior occurs, such as use of alcohol or drugs, the use of weapon or violence, cheating or dishonesty of any type, the student will be put on probation for a first incident. If a second serious incident occurs, the student is dismissed. It is also possible that the student would be immediately dismissed from the National Honor Society for serious incidents, depending on the circumstances. The above list is not all –inclusive. All incidents will be evaluated by the Chapter adviser and the Faculty Committee. Dismissal of a member is always preceded by a review before the Faculty Council and may be appealed to the Principal.

13. ACADEMIC ASSIST

All students enrolled at Lima Central Catholic are expected to demonstrate a sincere desire to learn.  This desire to learn is marked by a cooperative attitude and good study habits.

An after-school support program entitled Academic Assist has been established to encourage, enable and empower students who are not meeting academic success or would like to become more successful. Academic Assist study sessions are held twice a week, at an assigned time on Tuesdays and Thursdays, beginning at the end of the first quarter. Several teachers are available each session to assist and tutor students. The requirement is that students work quietly and diligently on assignments. Any student is welcome to attend but a student with two or more F’s at the end of any quarter is required to attend 
these study sessions, with disciplinary consequences for those who fail to attend. Students and their parents will be notified with the quarterly report card.

A student remains in the program until passing grades are achieved. His/her teacher/s communicates this passing grade to the Dean of Academics. Any student who continues, through subsequent quarters, to fail to demonstrate a sincere desire to improve grades will be placed on Academic Probation. 
14. ACADEMIC PROBATION

A student is placed on Academic Probation following two consecutive quarters of two or more failing grades. In an effort to know that all parties have a complete understanding of the situation, the Dean of Academics meets with the student and parents, and in some cases, the teacher/s.  The report card is stamped ACADEMIC PROBATION.

In the event that a student continues to fail without demonstrating an improved

attitude and effort, he/she may be withdrawn from Lima Central Catholic High School.
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15. WITHDRAW POLICY

Any student who leaves Lima Central Catholic before the completion of the 12th grade is considered a student who has withdrawn.  Once parents notify the office that the student is leaving for whatever reason, the process of transfer of student records begins.
All financial obligations accrued through tuition, fees or other fines must be paid in full before the school will release records to the high school or to any school to which a student may transfer.   In general, if the school issues academic credit for the entire quarter in which the child withdraws, the tuition will be charged for the entire quarter.  In the event the student withdraws before the completion of a quarter, the balance of the tuition minus the registration fee, other fees and fines, will be returned.  Tuition refunds will be pro-rated based on the number of remaining months, following the month of withdrawal divided by 10.

The transfer of student records of a Lima Central Catholic student to another school is conditional based upon the successful completion of academic requirements and full payment of tuition and other fees and fines. The student should pick up a withdrawal form and circulate it to all his/her teachers, the business office, library, and the athletic office before the date of withdraw.

The transfer records of a the Lima Central Catholic student needs either a release form signed by a parent/guardian with the mailing address of the new school or a request form from the new school with parent/guardian’s signature declaring that the records may be sent.  Lima Central Catholic will mail the records to the school.  Official records will not be released to the parents.
16. COMMENCEMENT
Only those students who successfully complete the necessary requirements for graduation will be permitted to participate in the Graduation Ceremony. Any student not meeting the minimum requirements necessary for graduation (including passing all sections of the State Mandated Tests) will not receive a diploma or participate in the ceremony.  The opportunity to participate in the graduation ceremony is a privilege, not a right.  In order for qualified students to participate in the ceremony, proper attire is required, including the cap and gown representative of the school.
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17. EARLY GRADUATION
Early graduation can be defined as graduating at the end of the junior year (three year graduation) or graduating at the end of the first semester of the senior year (three and one-half year graduation).  Students who have earned the appropriate credits to graduate early must submit a letter of intent to the high school Principal through their high school counselor.  Parental approval in writing must accompany this letter. This letter of intent must include educational, vocational, and social justification of the decision to graduate early. Counselors will work closely with the student and his/her parents to develop a program which is in compliance with the standards of graduation set forth by the State of Ohio, Lima Central Catholic, and the student’s best interest. Final approval on early graduation rests with the Principal.
Students eligible for three-year graduation must submit their letter of intent prior to registration for the junior year. Students wishing to complete graduation requirements at the end of the first semester of their senior year must submit their letter of intent by August 15 of the senior year. Notification after August 15 of the senior year could result in a mark of withdraw/fail (WF) for year-long courses.  The students completing graduation requirements in three and one-half years will receive their diploma at commencement ceremonies in May.
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1. Tuition
LCC utilizes a Prepaid Tuition program which requires all families to remit

tuition in full by July 1st. Tuition may be paid directly to LCC or a family may select one of two prepayment alternatives:  the FACTS payment program or a loan from the Union Bank.  For these alternatives, applications may be obtained from the LCC Business Office .

Failure to pay tuition on time or default on a tuition loan will subject a family to a monthly assessment fee.  Any family that displays unexpected financial difficulties and a need to arrange an alternate schedule of payment, must contact the Director of Finance.

2. Tuition Loan Default Policy

To assist families with payment options, LCC entered into an agreement with a local financial institution to provide tuition loans to all LCC families who apply.  Monthly payments are to be made directly to the financial institution per the terms of the loan agreement. In the event of default, defined as 90 days past due, LCC has guaranteed payment of the loan.  Once the loan has been recalled, the responsible party will be required to pay the balance directly to LCC and will be subject to a default assessment fee, 18% per month on any outstanding balance.  Failure to pay tuition at LCC may result in the removal of the student 30 days from when notice of the delinquency was given.

3. Fees

The following fees are assessed for the 2010-2011 school year and are to be 

paid directly  to LCC at the designated times.

Student Service & Technology Fee:

By September 17th 



$175

Graduation Fee (Seniors only):

By January 10th 



$125
Registration for the following school year:

By May 16th 



$125
4. Fines

All students must pay any fines incurred before report cards are mailed at the end of the year. Seniors with outstanding fines/balances will be prohibited from participating in commencement ceremonies and his/her diploma and transcripts will not be released.
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All tuition accounts and fees must be kept current. In the event that tuition and 
fees are in arrears, LCC reserves the right to impose the following:

· Students may not be allowed to take any semester exams.

· Grade cards may not be released.

· Financial Aid may be forfeited.

· Transcripts may not be released.

· Student may not be allowed to schedule classes for the following year.  (Scheduling for the next school year is never official until all obligations are met.  This may cause the student to be closed out of a class/es.)

· Student may not be allowed to participate in graduation ceremonies.

· Student may not receive his/her diploma.

· Student may be subject to removal from school.

5. Financial Aid

Any family who demonstrates a genuine financial need may apply for financial aid.  The deadline for applying is March 31st, prior to the school year.  Applications may be obtained from the Business Office.
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Attendance
Punctuality and regular attendance are important habits to acquire, and, in addition, are extremely important parts of a student’s official permanent school record.  To help each student achieve responsible attendance habits, LCC relies on the full cooperation of parents or guardians.  Parents or guardians are expected to know and follow the policies as set forth below and to be 100% cooperative in all areas.

· Students are expected to be present each day for every period including homeroom unless sickness or a pre-arranged absence prevents this.

· Arriving after 8:30 AM is considered a half (1/2) day absence.

· If a student must be absent, a parent is required to telephone the school office before 9:00 AM to report the absence.  Absence number: 419-225-4401

(The school is required to notify a student’s parent or guardian when a student is absent from school.  Parents must provide the school with their current home and/or work numbers as well as emergency numbers.)

· In reporting an absence, PARENTAL EXCUSES MUST BE SPECIFIC as to the reason for absence.  

· Every effort should be made to schedule appointments outside the school day.

Any student who must be absent from school to secure any medical service must bring a note from the doctor/dentist.

· Juniors and seniors are permitted three College Visitation Days.  Pre-approved college visit days will be counted as excused absences.  These stipulations apply; must be before May 1st, and must be approved by the Administration at least one week beforehand.  Please understand that these days are considered absences on the attendance record.

· Family vacations resulting in students missing school time are strongly discouraged due to the disruption of the academic process.  If a vacation absolutely has to be scheduled during class time, the parents must contact the Principal at least one week beforehand before approval will be given. Student must complete a Permission to be out of School Form.  Generally, students will not be excused from school during the last week of either semester. Missed schoolwork must be completed within three (3) days of his/her return. A student has full responsibility for contacting teachers and completing all work.

· Skip days are truly contrary to the educational seriousness of Lima Central Catholic High School. Students absent on a skip day will be unexcused unless specifically excused by Administration.
· If a student needs to leave school for any reason, he/she must notify the office in the morning before 8:00 AM.  Emergency situations during the day will be handled with a phone call to parents/guardians.  A student may not sign out of school without parental and administrative permission.
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There are two types of absences:  Excused Absences and Unexcused Absences.

· Excused Absence

In accordance with the Ohio Revised Code (3312.04) governing compulsory attendance, absences based on one or more of the following conditions will be excused:  personal illness, death or illness in the immediate family, observance of a recognized religious holiday, or other circumstances or emergency situations which the Principal deems legitimate.  Excused absences entitle a student to make up missed schoolwork within a specified time.
· Unexcused Absence

Unexcused absences include, but are not limited to; needed at home, gainful employment, oversleeping, missing the school bus or ride, car trouble, running non-emergency errands or a “skip day”.  Personal reasons will be unexcused unless a specific reason is given to and/or prior approval is obtained from the Principal.  The Principal will deal with special situations based on their individual merit.  Excessive unexcused absence becomes truancy and may result in removal from school and/or a referral to Juvenile Court. An unexcused absence forfeits the student’s right to make up missed schoolwork. 

Attendance Consequences

Compliance with attendance requirements is important.  To encourage and remind a student of this, the following consequences will be adhered to.
· Any student who is absent from school, arrives after 8:30 AM, or is sent home due to illness may not participate in or attend after school activities unless approved by the Principal or his designee.

· Following sixteen (16) days of absence, all subsequent absences are considered unexcused without a doctor’s slip or Principal’s approval.

· If a student is absent from school because of illness, and he/she attends a school function, either as a participant or spectator, or goes to work, the absence will be unexcused.

· On the 6th absence and each subsequent absence (excused or unexcused) in a quarter, 1% will be deducted from each course grade.

· Students that continue to have an ongoing number of absences or tardys will be placed on Attendance Probation and they and their parents will be required to meet with the Administration to discuss the problem.

· Any unexcused absence forfeits the student’s right to make up missed schoolwork. 

· Any student leaving school grounds without permission will be considered truant and disciplinary action will be taken. 
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Tardiness

· Students who are tardy to school must report to the general office for a pass to enter class.  

· A student is expected to be in every class when the bell rings.  Anyone who arrives tardy to any class throughout the day, not verified by a pass, will be marked tardy.

Consequences for Tardiness to School

· The second (2nd) tardy in a quarter merits a detention.  

· The third and every subsequent tardy in a quarter merits a Saturday School.
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An orderly atmosphere is essential to the learning process.  A disciplinary code provides structure, clarification and responsibility for proper behavior.  Conduct off school property, if directly affecting the good order and welfare of the school, shall be subject to school discipline when judged appropriate.  The Administration reserves the right to make all final decisions regarding appropriate student conduct and consequences on an individual basis.

1. VIOLATIONS

Infraction - A violation of manners or rules for which a monetary fine is the 


consequence. 
Minor Violation - A lapse of expected social behavior that results in a 


detention(s).

Major Violation - Gross misbehavior that results in a detention(s), Saturday 

school or suspension.

Matters of Serious Consequence - Grave misbehavior that results in 


suspension or expulsion.

2. CONSEQUENCES

Detention

Detentions are scheduled without regard to extra-curricular activities or employment.  It is the student’s responsibility to arrange transportation to/from detention.  Detention Hall is held at posted times; students are to be punctual and observe the rule of silence.  A student arriving late receives a Saturday School.

Saturday School

Saturday School is a punitive procedure considered more serious than detention.  Students are to report to Lima Central Catholic High School on the appointed Saturday at 8:00 a.m. and remain until 11:00 a.m.  The supervising staff member will assign tasks. The cost of Saturday School is $10 due upon arrival.  Failure to pay will result in being sent home and serving the next Saturday.

Out of School Suspension

Students on Out-of School Suspension are under the direct supervision of their parents.  Students may contact teachers at their discretion to solicit class work in an effort to keep pace with their class work, but all work including tests and quizzes are assessed a zero score for the day(s) of suspension.  Independent counseling may be required for students who are suspended.
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Disciplinary Probation

This is an eighteen-week probationary period for any student who has bee suspended or identified in any way by the LCC Administration.  During this time the student attempts to prove his/her suitability as a member of the student body by following the academic and disciplinary guidelines provided.  During the first nine weeks of this trial period, the student may be excluded from participation or attendance of any co-curricular activity. (Student Council, sports, etc.)  A student who violates the probation contract will be subject to further administrative action.

Last Resort Probation

This is an eighteen-week trial period during which the offending student attempts one last time to prove his/her suitability as a member of the student body by behaving properly. During this trial period the student may not take part in any co-curricular activity as a participant or a spectator.  The first and second detentions during this period result in a suspension.  The third detention, the equivalent thereof, or worse, may result in expulsion.

Note 1: The trial period for PROBATION and LAST RESORT 

PROBATION carries over to the following school year if the trial period is 

not completed in the year of the infraction.

Note 2: A student does not necessarily progress through all of the above mentioned steps. The Disciplinary Board reserves the right to place or maintain a student on any level if the nature of the offense warrants such action.

Expulsion
A student may be expelled for any of the following acts as well as others not noted:  violation of the LCC Alcohol and Drug Abuse policies, damaging school property, stealing, truancy, violation of the terms of disciplinary or academic probation, a second suspension, any act which endangers the safety of others, a consistent pattern of behavior unacceptable to LCC or harmful to its reputation.  In the case of an expulsion, the Dean of Students or Dean of Academics will inform the parents of the action being taken.

Class Removal Consequences

When a student is removed from a classroom, the following will be applied:

1st Removal - Student receives two detentions and the teacher will contact

the parent that evening.

2nd Removal - Student receives two detentions and a mandatory student/

parent/teacher conference as soon as practical.

3rd Removal - Student receives a five-day suspension and may be removed

from the class permanently with a failing grade.

25
Discipline

3. Intervention Team
It is the purpose of this team to intervene with a student who is experiencing disciplinary difficulties.  The team will meet with every student who receives four detentions in any given quarter.  They will attempt to understand whether there are outside influences or pressures that may be having an effect on the student.  After the team meets with the student, a member of the team will be assigned to that individual student.  They will meet bi-weekly to discuss progress or difficulties.  The team member will notify the appropriate people of the situation.  There may be times when a parent and teacher conference is necessary.  The Intervention Team consists of a Guidance Counselor, the Pastoral Director, the Dean of Students and the Dean of Academics.

4. DISCIPLINARY BOARD

The Disciplinary Board is a fact-finding body with investigative powers and the authority to interview students regarding the matter before it. The Disciplinary Board may review all Matters of Serious Consequence and matters referred by the Dean of Students.  The Board recommends to the Principal the consequence for the students appearing before it.  The Principal can over-rule the recommendation of the Board.  Parents may appeal the recommendation of the Disciplinary Board to the Principal.  The Dean of Students will notify the student and his/her parent/guardian of the proceeding.  The proceeding will be conducted during normal school hours.
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Each student is expected to take pride in wearing the Lima Central Catholic uniform.  His/her appearance should contribute to an atmosphere that is conducive to serious academic work.  For this reason, extremes and eccentricities in dress or appearance are not permitted.  The Administration reserves the right to make all final decisions on what constitutes appropriate dress and grooming.

The following dress code is in effect unless deemed otherwise by the Administration:

Girls/Boys

· Traditional navy slack – 65% polyester, 35% cotton
No alteration may be made to the slacks, i.e. hems slit or cut.

The slacks may not be sagged.

· Solid white or light blue oxford cloth blouse/shirt (long or short sleeved.) 

Only the top button of the blouse may be open. Sleeves must be buttoned or rolled up. Collar buttons must be buttoned. If a t-shirt is worn under the blouse/shirt it must be plain white. Blouses/shirts must be tucked into the waist of the slacks.

· *Optional –Red, gray or navy blue sweater.

Available in long sleeved v-neck or vest style.  Sweaters must be purchased from the Uniform Company.

· *Optional – Navy lightweight fleece shirt.

Available in the LCC Bookstore.

· *Optional – for girls -Navy skort – plain front, no pleats; 65% polyester, 35% cotton

No higher than 3” above the knee.

· Maroon tie with school logo – for boys.

The knot of the tie must cover the top shirt button which will be buttoned.

Available here at LCC.

· Leather shoes with a hard sole.
Solid color; black, brown, dark blue or tan; limited accent colors may be acceptable, but all shoes are subject to approval by Administration. Shoes must have a closed toe and heel. Absolutely no canvas shoes, sandals, slip-ons, slippers or athletic styles shoes of any kind. Shoes are to be tied or fastened appropriately.

· Socks must be worn.

With skorts, solid color white, navy, or gray knee socks are the only choice.

· Belt must be worn.

· Students’ hair must be neatly groomed.

Un-natural hair colors/tinting such as red, blue green, etc. are not acceptable; unusual hair styles such as mohawks, spikes, designs, etc. are not acceptable. 
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· Boys will be clean shaven.

Sideburns are not to extend below the earlobes.

Mutton chops, beards or mustaches are not permitted.
Boys who are required to shave during school hours will be assessed a detention; habitual offenders will be sent home.

· Jewelry – boys may wear a small stud earring.  Girls are to avoid extremes in earrings.
· Body piercings other than the earlobes as well as visible tattoos are unacceptable.

During athletic contests, tattoos, etc. must be covered.

· Scarves, suspenders and head coverings are not part of the uniform

· Inappropriate or negative buttons/badges are not allowed.

A violation of the uniform code will result in a demerit. A student accumulating 3 demerits in a quarter will receive a detention.  Flagrant violations of the Uniform Code will result in a student not being permitted to attend class.
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1. BACKPACKS – BOOK BAGS - GYM BAGS

Backpacks, book bags, gym bags may be brought to school.  However, they may not be brought to classes or to the cafeteria.  They must be stored in their owner’s lockers.

2. CAFETERIA

▪ LCC has a closed campus lunch policy.  Students may neither leave school

  for lunch nor order food to be delivered.

▪ Students may purchase their lunch in the cafeteria, paying on a daily basis or 

  purchase a school lunch ticket; students may also bring their own lunch.

▪ Only lunch tickets that are intact (not torn) will be accepted in the lunch line.

▪ Students will not be allowed to charge their lunch.

▪ Students are to remain in the cafeteria until the lunch period is over.

▪ Before leaving the cafeteria, each student must return their tray, utensils, and

  cartons to one of the locations provided, and deposit leftovers and paper in

  the receptacles provided.  Students are responsible for keeping the cafeteria

  clean at all times.

▪ Misconduct or messiness in the cafeteria warrants a penalty by the Dean.

3. CANCELLATION OR DELAY OF SCHOOL

During inclement weather students should check local radio or TV stations.  Parents and students may register for email or text alerts at http://ohioalerts.org.
4. CELL PHONES, RECORDING DEVICES, LASERS

Cell phones, MP3 players, etc. shall not be used during the school day (7:55 am – 3:05 pm) and shall be secured in a locker or in a car during the school day   Cell phones, MP3 players, recording devices, lasers or any other electronic communication equipment used, possessed, or in plain sight during school hours will be confiscated.  On the first offense, confiscated items are returned when a $10 fine is paid to the Dean of Students; upon the second offense, the confiscated items are returned when a $20 fine is paid, meeting with the parent and students is held and Saturday School is assigned; upon the third offense, confiscated items are returned when a $30 fine is paid, a meeting with the parent and student is held and two Saturday Schools are assigned; upon the fourth offense, the confiscated item will be returned at the end of the school year and an Out-of-School Suspension will be issued.  Laser devices are not permitted during any school function.

When asked to hand over a cell phone, students shall not take the battery out
of the phone or lock the phone; students who do so are admitting gross violation of the student handbook policies pursuant to school safety, harassment or academic integrity guidelines, which will warrant multiple Saturday School assignments.
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5. DANCES

All guests (non LCC students) must be registered with the high school office by 2:30 PM on the school day before the dance.  When guests are allowed, the LCC student may bring only one guest.  The guest must be appropriately dressed for the event.  A guest should be a high-school aged student.  The guest must arrive with and leave with the LCC student host.  Law enforcement officials are present at every event.  A certified breathalizer administrator is 

authorized to conduct a breathalizer test on any student or guest if it is deemed necessary by a law enforcement official.  Students will be ordinarily required to sign in and out of dances.  Once a student has signed out of the dance, they will not be allowed to re-enter.

Inappropriate dance styles are unacceptable; students who continue to dance in inappropriate fashion will be removed from the dance with disciplinary action following.

6. FIRE & TORNADO DRILLS

Students are to follow the direction of their teacher. Students are to move to

the designated area quickly and quietly.

Fire Drills: Fire drills at regular intervals are required by law. When the alarm 

is sounded, students should leave quickly and in silence by the route posted in 

each classroom. Classroom windows, doors and any outside doors should 

always be closed as students leave the room or building.

Tornado Drills - Tornado drills at regular intervals are required by law.  When 

the alarm is sounded, students are to proceed in silence to the area designated.

7. INTRUDER ALERT/BOMB THREAT

Students are to follow the direction of their teacher. Students are to move to

the designated area quickly and quietly.

8. FUND RAISERS

NO groups may schedule ANY fund raisers without the consent of the Principal.

9. HALL PASSES

Any student leaving a classroom must log out/in and carry a student passport!
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10. HOMEWORK

With the strict requirements of college entrance and for entrance into the business and technical world, it is extremely difficult to satisfy scholastic standings with less than 3 hours of home study daily. Usually 2 hours are expected each night that precedes a school day. The parents of students that do less will understand that the work of their student is unsatisfactory and may result in failure.

11. LEAVING SCHOOL GROUNDS

LCC students must remain at school from their arrival until the end of the school day unless special permission has been obtained from the Dean’s Office, or students are scheduled into Early Dismissal  Students may not leave school grounds at any time without permission. Students are not permitted in the parking lot during  the course of the day without permission.

12. TELEPHONE

A public telephone is located in the hall across from the General Office; students shall obtain permission to use this phone during school hours.  Office telephones may be used in emergency situations with prior permission only.

13. LOCKS AND LOCKERS

All students are assigned a locker, which must secured; the assigned locker is to be used at all times.  Switching lockers or using unassigned lockers is not permitted.  Also, students should not enter another student’s locker.  Tape of any kind is not to be used on the outside of lockers; locker signs should be hung using magnets.  No stickers or decals are permitted inside a locker.  Students will be asked to remove pictures or items in lockers which violate the spirit of the school philosophy.  Students are reminded that lockers are property of LCC and are subject to search or unannounced inspections if deemed necessary by the administration.

14. TEXTBOOKS

Textbooks are loaned to students during the school year.  Textbooks are to be covered and display the student’s name and grade.  A fine is charged for abuse, misuse or loss of books.
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15. MOTORIZED VEHICLES

Any student driving to school must register the vehicle in the office by completing a Driving Registration Form. A student shall not exceed the speed of 10 mph when driving on school property and shall observe safe driving practices at all times. No student is permitted to go to a car during the school day without prior permission.   Failure to comply with any of these rules may result in the student losing permission to drive to school and/or a result in a disciplinary action.  The administration of LCC reserves the right to search any vehicle on school property if, in the opinion of the administration, the safety of the student, or any person is in jeopardy.
16. MARRIED STUDENTS

No married students or formerly married students will be allowed to attend LCC.

17. MEDICAL MATTERS

Illness: When a student becomes ill they should inform their teacher. The

teacher will send the student to the Nurse or the General Office.

Medication: All students on physician prescribed medication shall present

the medication and Parental Authorization Form to the school nurse.  The nurse will register these medications and give the student a written permit.  The student will be free to take the prescribed medication at designated times after registering with the nurse.

Immunizations: Must include mumps, DaPTa, DPT (4 doses), Polio (Oral

Sabin-3 doses; those receiving 3 doses before their 4th birthday, must receive

1 more dose), MMR (2 doses)

Note: Failure to comply with these immunization regulations will mean exclusion from school.

18. PARKING

Staff Parking: All staff will have reserved parking spaces.  Any student parking in the Reserved Staff Parking area will receive a detention.  A student who parks two times in any reserved space will lose their future parking privileges.

Senior Parking: Seniors must have a Parking Permit visible in the designated place in their vehicle to use the Reserved Senior Parking area.  If a senior loses their permit it will cost $10 to replace it. 
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Underclass Parking: Underclass students parking on LCC grounds must have 
a Parking Permit visible in the designated place of their vehicle.  Underclass students are to park in the West Quadrangle, by the Library, or on the lots surrounding the gymnasium.  Underclass students who park in the Reserved Senior Parking area will receive a detention.  Underclass students who park twice in any reserved spaces will lose their parking privileges.  If an underclass student loses their permit it will cost $10 to replace it. 

19. RESIDENCY

LCC is a family-oriented high school and all students, including those 18 years of age and over, are expected to reside with their parents or legal guardians. “Independent students” living in apartments, etc., are NOTADMISSIBLE. 
20. RESTRICTED AREAS

Students are not permitted in any Teacher’s Lounge or any other area restricted by an individual teacher, support staff member or administrator.

21. SCHOOL PROPERTY

LCC is proud of its facilities built at the expense of the four Lima parishes. Therefore, it is very important for students to reflect this same pride in their care of school property. Any breakage or damage to school property must be reported to the office immediately by the individual responsible. Any malicious damage, breaking, or cutting must be paid for by the student responsible or his parents. Restitution for accidental damage must be taken up with the LCC Director of Finance

22. SEARCH AND SEIZURE POLICY

Random searches of school lockers and their contents have a positive impact on deterring violations of school rules and regulations, ensure properly maintenance of school property, and provide greater safety and security for LCC students and personnel.  Any LCC Administrator may conduct a random and reasonable search of a student, student locker, student automobile or personal property and may seize illegal, unauthorized or contraband materials, items in violation of LCC policies, or any other items reasonably determined by the Administration to be a potential threat to the safety or security of others, upon receipt of information or evidence that the student may have on his/her 

person any of the following, but not limited to:

1. Firearms, explosives, dangerous weapons or objects used as a weapon

2. Flammable material, an explosive and/or detonatable device

3. Illegal controlled substances or controlled substance analogues or other

intoxicants, or substances dangerous to persons or property

4. Stolen property or possession of items believed to be stolen

5. Other reasonable and justifiable causes.
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Any items seized by the Administration shall be removed from the locker and held by the Administration for evidence in a disciplinary proceeding and/or turned over to law enforcement officials. A search of lockers and locker contents may be conducted at any time, without notice and without parent/guardian or pupil consent.  LCC Administration reserves the right to ask 

local drug enforcement agencies to do periodic searches of our building.

23. HARRASSMENT AND BULLYING

LCC is committed to a safe and civil educational environment for all students,

employees, volunteers and patrons, free from harassment, intimidation or bullying.  “Harassment, intimidation or bullying” means any intentional written, verbal, or physical act, when the intentional written, verbal, or physical act: 

· Physically harms a student or damages the student’s property; or 

· Has the effect of substantially interfering with a student’s education; or 

· Is severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 

· Has the effect of substantially disrupting the orderly operation of the school. 
Harassment, intimidation or bullying can take many forms including: slurs, rumors, jokes, innuendo’s, demeaning comments, drawing cartoons, pranks, gestures, physical attacks, threats, or other written, oral or physical actions.  This includes students using school or personal electronic equipment, including computers and cell phones, on or off school property for the purpose of harassing, intimidation or bullying.
This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not substantially disrupt the education environment.  Many behaviors that do not rise to the level of harassment, intimidation, or bullying may still be prohibited by other district policies or building, classroom, or program rules. 
A verified complaint against a student for harassment, intimidation or bullying will result in appropriate corrective action which may include counseling, disciplinary action, and/or referral to law enforcement. 

The Administration of LCC maintains the right to interpret and/or modify this policy.
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24. SEXUAL HARRASSMENT

LCC is committed to creating a safe, healthy learning environment for all students that encourages respect, dignity and equality among students. Thus, sexual harassment of students, faculty or staff will not be tolerated at school or school related events.

Sexual harassment is improper, immoral and illegal and it will not be tolerated

at Lima Central Catholic  As defined by the Ohio Revised Code, Sexual Harassment is any unwanted sexual advance or unwanted visual, verbal, or physical conduct of sexual nature.  

A verified complaint against a student for violating the sexual harassment policy will result in appropriate disciplinary action.

Reporting: A student who believes that they have been the target of sexual harassment by another student or employee of LCC should immediately contact a counselor, teacher, school administrator or Principal.  Any student who has witnessed sexual harassment or who has knowledge of conduct which may be harassment is encouraged to report the alleged acts to school administrators, teachers, or counselors.  Prompt reporting assists LCC in conducting a thorough investigation and gaining accurate information.  Upon receiving any report alleging sexual harassment, a school administrator will conduct an investigation.  The confidentiality of anyone involved in the reporting or investigation of sexual harassment claim will be maintained to the

greatest extent possible.

False Reporting: LCC recognizes that not all complaints amount to sexual harassment.  Whether a particular action or incident is sexual harassment requires a determination based on all the facts and surrounding circumstances. False accusations of sexual harassment can have serious detrimental effect on innocent parties.  LCC will not tolerate false reporting.  If, after investigation or by one’s own admission, the school discovers a sexual harassment report to be intentionally false, the individual making the false report will be subject to disciplinary procedures.

25. CHILD ABUSE POLICY

All suspected instances of child abuse or neglect shall be reported by the Principal or Dean of Students to a designated governmental agency for investigation and action as may be appropriate. Procedures for reporting such instances and information relevant to identifying victims shall be made available to all certificated personnel and school employees.  If the alleged child abuser is a member of the extended school staff, all such incidents shall be reported to the Diocesan authorities as well.
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26. CHEMICAL ABUSE POLICY

Rationale: Lima Central Catholic expects our students to abide by the laws of the State of Ohio concerning alcohol and chemical abuse.  LCC recognizes that use of mood-altering chemicals (drugs/alcohol) by students represents inappropriate behavior that disrupts the learning and maturation process. The Chemical Abuse Policy is intended to protect the student, school, staff and property and to insure the orderly management of the educational process.

It is the policy of LCC to intervene with students whenever behavior is observed or an incident suggesting chemical abuse occurs.  It is our expectation that LCC maintain a drug-free environment.  Therefore, LCC’s Intervention Team will assist in the identification of chemical use, will help in referring the student/family for appropriate professional assistance and will assist by supporting those students who are recovering.  This does not negate possible consequences against the student for the conduct displayed.

Policy:

1. Students shall not possess, use, transmit, sell, conceal, consume, manufacture, distribute or be under the influence of any mood-altering chemicals (drugs/alcohol) or tobacco products on school property or at school sponsored or related events or activities.  This includes possession of drug paraphernalia. 

LCC has a “Zero Tolerance” policy for the sale or attempted sale of drugs. 

Any student who sells or attempts to sell drugs will be immediately expelled and the local authorities will be notified.

2. A student who distributes a substance under the pretense that it is a drug of abuse (look-alike), shall be subject to the same disciplinary action as if it actually was a drug of abuse.

3. If a school official has reason to believe that intoxicants, illegal drugs, or other potentially harmful substances or drug paraphernalia are concealed in or on school property, a search procedure will apply.

4. Any unidentified chemical substance will be provided to the proper authorities for identification.

5. If a student is found to be “chemically dependent”, the student must enter a drug treatment facility or program.

6. If a student is found to be in violation of the Chemical Abuse Policy, the Administration may require testing.

7. If a student is found to be “chemically dependent”, the student may be subject to random testing by an agency recommended by the Administration.
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Procedures: The following procedures will be followed in dealing with the

above situations:

1. First Offense

a. Parent(s)/guardian(s) will be notified immediately.  Consultation with 

    parent(s)/guardian(s) and the student emphasizing available counseling 

    will be conducted.

b. Law enforcement officials may be notified of the incident.

c. Disciplinary action

i) The penalty for violation of the policy set forth above shall be suspension for up to 10 school days or expulsion.

ii) The student will be required to have an assessment from the

list of Chemical Dependency counselors or Agencies and follow the 

agency’s recommendation before re-entering school.  A written copy 

of the assessment must be sent to the school.

iii) If treatment is recommended, the school official must receive periodic notification from the agency that the student is following the recommended program.

iv) Violation of the terms of the program shall result in a recommendation that the student be suspended until a commitment is made by both student and parent(s)/guardian(s).

2. Second Offense: Follow the same procedure as outlined above. The 

suspension will be ten (10) days.  May recommend expulsion.

3. Third Offense: Follow the same procedure as outlined above.  Expulsion will be recommended.

Students Seeking Help

A student with substance use problems/concerns may voluntarily approach an administrator, counselor, teacher or other school personnel for help without fear of penalty, assuming the student is not then in violation of this policy. Students should be fully informed of services that are available to them and encouraged to seek help. Follow up contact will be maintained.

Confidentiality

Information provided by any student to an administrator, counselor, teacher or other school personnel, regarding any problem or potential problem, related to the consumption, use or abuse of alcoholic beverages or drugs or related to any medical problem (including prescribed medication, alcoholism or drug addiction) is considered a part of the student’s medical record and shall be strictly CONFIDENTIAL.
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27. WEAPONS

LCC is concerned for the safety and welfare of its students, faculty and staff members.  Consequently, any student who is found carrying any type of weapon or “look alike” weapon on LCC property or at a school sponsored event may be expelled from LCC and the local authorities may be notified.
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The administration of LCC recognizes that our school strives toward excellence in all we do.  Co-curricular activities are an important part of the overall educational process.

Students involved in co-curricular activities are taught self-respect, self-discipline, loyalty, dependability, responsibility and the value of hard work in their endeavors.  The administration reminds all students that they represent our school in their respective activities.  All students are to remember the Christian virtues they have been taught and to put these virtues into practice.

All students involved in co-curricular activities are reminded it is a privilege to participate in these programs at LCC, not a right.

1. ACTIVITIES

Standards for participation in all co-curricular activities at LCC are determined by the rules set forth by each activity and approved by the LCC Administration; these rules must be promulgated to students and their parents.  Each person participating in an activity must abide by these rules and maintain on file with the activity sponsor, a statement to that effect.  Co-curricular activities are defined as those activities that are organized as a non-credit activity and which meet for a specific purpose such as, but not limited to musical events, pep band, quiz bowl, cheerleading and athletic teams.

2. ACTIVITY GUIDELINES

Lima Central Catholic has adopted the following guidelines for its students involved in any co-curricular activity.

1. Any student who is absent from school, or arrives after 8:30 am unless legitimately excused by the Administration (ex. college visits or off campus excuses) may not participate in practice or competition that day.

2. Students who consume or possess alcohol and or illegal drugs, or are present at an event where alcohol and or illegal drugs are present will be subject to the following sanctions from the school.

A. Their first offense will result in a suspension for 50% of the year’s events scheduled for that activity.  If less than 50 % of the scheduled events remain, the student is suspended for the remainder of the activity.

B. Students may still receive their letter if they meet all of the activity guidelines for the remainder of the season.  This would include, but is not limited to attendance at all practices, games and meetings.  The student will not be permitted to dress for games/events or participate in any pre-game activity.
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C. Any student who wishes to remain in an assigned activity or participate in future activities will be required to complete counseling from an approved therapist.  Students who are not actively involved in counseling will not be permitted to take part in co-curricular activities.

D. Any student who has a second violation for drugs or alcohol in a given academic year will be removed from all co-curricular activities for the remainder of the academic year.

3. Ohio High School Athletic Association rules   

    for athletics
A. A student must pass 5 full-credit courses toward graduation, in the quarter they are participating in a sport or the quarter immediately prior to participation in a sport.  Failure to pass 5 full-credit courses toward graduation in any quarter makes a player ineligible for the following quarter.

B. According to the State of Ohio each school must mandate a minimum quarterly GPA which any athlete must maintain in order to participate.  Accordingly, the LCC Administration and Governing Board have established a minimum GPA of 1.75 for students graduating through 2011, and a minimum GPA of 1.50 for students graduating in 2012 and after.
4. LCC COACHES’ GUIDELINES
Coaches’ guidelines particular to a specific sport individual coaches must be approved by the LCC Administration and be written out for athletes and their parents to see.
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Administration of Prescription Medications

The administration of medication during school hours should be avoided; if it 

cannot be avoided, the following policy applies:

• Prescription medication administration cannot be administered during school hours without the doctor’s and parent’s written permission.  Permission forms are available in the school from the nurse or administration office.  Forms must 

be completed and on file in the nurse’s office.

• New forms must be completed at the beginning of each school year.  A new form is also required if the medication is changed to a new dosage or new administration time.

• The medication bottle must be labeled by the pharmacy with the student’s

name, medication, dosage, as well as time to be taken.

• Medication will be locked in the school nurse’s office or in a locked drawer in

the administration office.

• If the physician has designated the medication may be carried by the student

(i.e. inhalers, antibiotics, etc.) the container must be labeled as above.

NOTE: Special inhaler forms must be filled out by the prescribing physician and parents. These forms will be kept on file in the nurse’s office.  These forms can be obtained from the nurse or the administration office.

Administration of Non-Prescription Medications

• Non-prescription medication administration cannot be supervised during 

school without the parent’s written permission.

• Permission forms are available in the school from the school nurse or the 

administration office.

• Forms must be completed and on file in the nurse’s office.

• New forms MUST be completed at the beginning of each school year, as well 

as if the medication changes to a new dosage or new administration time.

• “Permission to Carry” slips are given to the student. This notes the name of 

the medication and date of order.  This allows the teachers to enforce the “NO DRUG” policy.
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Lima Central Catholic students have the opportunity to access a world-wide computer network called the Internet. We have established an agreement with the Northwest Ohio Area Computer Services Cooperative (NOACSC) to enable us to provide this service.

NOACSC is a member of the Ohio Education Computer Network, a state-wide

computer network supported by the Ohio Department of Education. NOACSC provides a wide variety of data processing services to school districts in the northwest Ohio area including access to the Internet.

We want to inform you about some issues you need to be aware of:

1. Lima Central Catholic employs the use of the NOACSC filtering software, however access to inappropriate internet sites cannot be entirely eliminated due to the constantly changing nature of the internet.

2. Parents, staff, and students must inform, educate, monitor, and cooperate to restrict access to any unsuitable and offensive materials. As a school, we have agreed to the following items.

• The NOACSC does not routinely monitor access by district staff or students to the Internet and does not warrant the accuracy or appropriateness of any information on any of the interconnected systems that comprise the Internet.

• The NOACSC does not control or routinely monitor data or information sent to, directed at, or delivered to users connected through the Internet. Therefore, the NOACSC cannot and does not guarantee the appropriateness of any data or information sent to, directed at, or delivered to users connected through the Internet.

• Some material available through the Internet is inappropriate for school-aged pupils. This includes, but is not limited to, text, pictures, sound, and video concerning subjects such as, but not limited to, munitions manufacture, pornography, and racist and sexist materials.

• Distribution of inappropriate materials can result in civil and/or criminal penalties.

• Unauthorized access of Internet systems can result in civil and/or criminal penalties.

• Anyone using NOACSC computer systems and the Internet is subject to having all of their activities monitored and recorded by system personnel. All Lima Central Catholic users expressly consent to such monitoring and are advised that if such monitoring reveals possible evidence of criminal activity, system personnel may provide the evidence of such monitoring to law enforcement officials.

• Student usage of the Internet will be monitored by Lima Central Catholic staff.

• It is the responsibility of Lima Central Catholic to ensure that everyone availing

themselves of the Internet access provided to Lima Central Catholic by the NOACSC is aware of, consents and agrees to adhere to this Agreement and the terms thereof and the NOACSC Acceptable Use Policy. This responsibility includes informing and obtaining the consent of the legal parent/guardian of minors availing themselves of this access.

• Lima Central Catholic may not provide access to the NOACSC network through

equipment accessible to the public switched telephone network unless such access is

properly secured and approved by the NOACSC.
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The Northwest Ohio Area Computer Services Cooperative (hereinafter called “NOACSC”) provides access to the INTERNET to its school district members (hereinafter called “DISTRICT”) for educational and administrative purposes under laws and regulations of the State of Ohio.  In this document the word INTERNET will be used to mean all interconnected computer systems, world-wide, accessible through equipment belonging to the Northwest Ohio Area Computer Services Cooperative.

I. APPROPRIATE USES OF THE INTERNET

The intent of this section is to make clear certain uses which are consistent with the

purposes of the NOACSC, not to exhaustively enumerate all such possible uses.

• Transmission and sharing of information between academic & research organizations.

• Engagement of active research

• Use for professional development in a field of knowledge

• Development of resources for and communicating with DISTRICT community

members

• Facilitating and disseminating knowledge, encouraging collaborative projects and

resource sharing

II. INAPPROPRIATE USES OF THE INTERNET

The intent of this section is to make clear certain uses which are not consistent with

the purposes of the NOACSC, not to exhaustively enumerate all such possible uses.

• Any communication that violates existing laws is not allowed.

• Transmission of any material in violation of any U.S. or state laws in prohibited.

• It is not acceptable to transmit threatening, obscene, or harassing materials

• Foul language is not permitted

• Making unauthorized entry to other computational, information, or communications

devices or resources in not allowed

• Accessing other machines without the permission of the owner is prohibited

• It is not acceptable for an individual to access information or resources unless permission to do so has been granted by the owners or holders of rights to those resources and information

• Actions that cause interference to the network or cause interference with the network services, telecommunications equipment, and the work of others on the INTERNET are not acceptable. This includes excessive use of bandwidth.

• No commercial activities are to be conducted unless they are in support of research,

development, and education

• Engaging in unsolicited advertising is not acceptable

• Extensive use for private or personal business is not permitted.

• Using the INTERNET for recreational games is not acceptable

III. VIOLATIONS OF ACCEPTABLE USE

When the NOACSC observes or learns of possible inappropriate use, the NOACSC will notify the DISTRICT which must take immediate remedial action and inform NOACSC of its action.  If the situation merits immediate disconnection the NOACSC will do so.  While the NOACSC will attempt to notify the DISTRICT prior to disconnect, they reserve the right to disconnect without notification. Clear violations which are not immediately remedied may result in disciplinary action by the NOACSC including but not limited to termination of INTERNET services, forfeiture of all fees paid, and imposition of additional fees.  NOACSC will cooperate fully with law enforcement in the event that illegal activity is detected.  The NOACSC Governing Board will resolve any questions about this policy or its interpretation and any alleged violations on a case-by-case basis.
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The use of technology at Lima Central Catholic is encouraged and made available to students for educational purposes.  Our goal in providing computer technology and internet service to teachers and students is to promote educational excellence by facilitating resource sharing, innovation, and communication.

The smooth operation of the Local Area Network (LAN) at LCC relies upon the proper conduct of the end users who must adhere to strict guidelines.  In

addition to the NOACSC (Northwest Ohio Area Computer Services Cooperative) policies for use of the internet, our students must observe the following policy for LCC’s computers and LAN.  Failure to do so will
result in penalties as determined by the school administration.

1. Use of all technology equipment and internet access is restricted to school-related projects and must be supervised by the person in charge. In order for a student to have internet privileges, the parent/guardian and the student must sign an Internet Access Consent Form. The consent form is kept on file at LCC until the student graduates.

2. LCC uses the NOACSC filter to block access to chat rooms, web-based email, and inappropriate sites. Students are not issued school email accounts.

3. The school retains ownership of all hardware and software.  The school reserves the right to inspect, copy and/or delete all files created on or stored on school-owned computers.

4. Students may use only the software provided by the network file servers or the classroom computers. The teacher will instruct the student as to what software is available and will give instructions for proper use.  Students may not load programs from any source, such as downloads from the internet, their own diskettes, CD’s etc.  There are no exceptions.

5. Student data files will be saved only to the hard drive of the computer in use (at the discretion of the teacher) or on the network file server if directed to do so.  No floppy data diskettes or other external storage devices may be used by the student unless a diskette/CD (in perfect condition) is issued by and retained by the teacher for class work.

6. Students may not connect their own laptops or any other hardware devices to LCC’s network or its computers.

7. Assignments completed by a student on a home computer can be emailed to the teacher. Bringing data to school on diskette should be avoided because of the potential for viruses, use of damaged diskettes, etc.

8. Students are not permitted to use computer equipment located in any school office, the staff lounge or other restricted area.
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9. All files stored on school computers or file servers are restricted to school-related data only. Personal files may not be stored.

10. Network passwords and security issues will be explained and strictly

adhered to. Students shall not use or alter another person’s passwords or

diskettes/CD/folders/files/directories.

11. Students shall not copy any files (without teacher authorization) and shall not delete any file (without teacher authorization). The student shall not alter or damage any hardware or software. This includes, but is not limited to, the implementation or creation of viruses.

12. No student shall attempt to establish or establish contact into restricted computer networks or any other unauthorized sites.

13. Vandalism will result in immediate cancellation of computer privileges and will include other disciplinary sanctions. Vandalism is defined as any attempt to alter, harm or destroy data of another user, the hardware or software of the systems connected to our LAN or any network or system outside our building. Violations may also constitute a criminal offense.

14. Students and teachers shall not violate copyright laws.

Because technology changes by the minute,

these guidelines may not include every situation.

Updates will be published as the need arises.

≈ When in doubt -- ask! ≈
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